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ROADMAP

30-Minute CLE Flight Plan

A practical, ethics-centered tour for Texas family lawyers.

o 2 o 4 o

Choose the right Copilot Protect the law license Prompt like a lawyer Verify and then trust Land with tools
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CONTEXT

Why Copilot Matters in Family Law

The value is reducing information overload without surrendering judgment.

The opportunity The risk The lawyer’s role
Summarize, organize, draft first passes, and streamline Confidentiality, hallucinated authorities, inaccurate Use Copilot as an assistant. Responsibility remains with
administrative work. facts, and overreliance. the attorney.
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PRODUCT CHOICE

So Many Copilots: Which One Belongs in a Law Firm?

The distinction is governance, security, and integration.

Copilot Free Copilot Pro Microsoft 365 Copilot
Consumer-grade Al chat. Useful for learning but not client Individual productivity. Still consumer-oriented for legal Enterprise Microsoft 365 integration, permissions,
confidences. practice. governance, and compliance controls.
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WORKIQ

Work Mode vs. Web Mode

Know what data Copilot can see before prompting.

WORK WEB

Firm emails, documents, calendars, Teams, OneDrive, and SharePoint subject to

S Publicly available information. Useful, but not the same organizational context.
permissions.
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ETHICS

Al Does Not Change Your Duties

The ethical question is how lawyers use Al.

Competence

Know limits and hallucination risks.
TDRPC 1.01

Candor & Accuracy

Verify before filing.
TDRPC 3.01/3.03/3.04

Texas Bar CLE ¢ Co-Piloting Microsoft Copilot for Family Lawyers

Confidentiality

Protect client information.
TDRPC 1.05

Supervision

Train staff and review work.
TDRPC 5.01/5.03
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OPINION 705

Texas Ethics Opinion 705: The Short Version

The lawyer remains responsible.

Understand tool limits.
Evaluate security and data-handling practices.

Independently verify Al-generated content.

Remain responsible for work product.
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THE GOLDEN RULE

Verify and Then Trust

Move verification before reliance.

DO NOT FILE WITHOUT REVIEW

Every citation. Every quote. Every factual claim. Every calculation.
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BEFORE TAKEOFF

Check the Instruments Before You Prompt

The first skill is knowing the environment.

New Chat Q Work/Web Attach files
Start a clean matter-specific conversation. Confirm organizational or public context. Analyze the actual document.
0 Reasoning mode Voice tools
Use for complex legal work. Dictate prompts when useful.
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PROMPTING

Treat Copilot Like a Junior Associate

Betterinstructions produce better first drafts.

. Context + issue + documents + format +
“Analyze this case.” limits

Give facts and role.
Identify the task.

Set boundaries.
Specify output format.
Review, refine, verify.

Texas Bar CLE ¢ Co-Piloting Microsoft Copilot for Family Lawyers
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WORKFLOWS

Practical Family Law Prompts

Use Copilot to structure the work.

Mediation prep Discovery review

Inventory + terms > arguments, risks, talking points. Responses - deficiencies and follow-up discovery.
Temporary orders Billing/email review

Affidavit > issues, cross topics, evidence gaps. Emails by date/client > time review support.
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RELIABILITY

QC / STOP Is Your Pre-Filing Checklist

The shortcut is simple, but the discipline matters.

QC STOP
Review for accuracy, completeness, internal consistency, real citations, correct formatting, If authority, fact, citation, or calculation cannot be verified, do not guess. Identify
and support. uncertainty.

Put both at the end of legal prompts.

Texas Bar CLE ¢ Co-Piloting Microsoft Copilot for Family Lawyers Law Office of Reginald A. Hirsch 17




ting Microsoft Copilot for Family Lawyers Law Office of Reginald A. Hirsch




AUDIENCE EXERCISE

Convert a Weak Prompt into a Lawyer Prompt

A live exercise for the CLE room.

Weak Prompt Lawyer Prompt

“Help me prepare for mediation.” Context + role + Texas law + constraints + format + QC/STOP
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LANDING CHECKLIST

What Lawyers Should Remember

Copilotis powerful, but a law license still requires human judgment.

Choose enterprise-grade tools for client matters.
Stay in the approved firm environment.
Q Prompt with context, task, constraints, and format.
0 Verify every legal authority, factual claim, quotation, and calculation.

o Use QC/STOP and preserve professional judgment.
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TIP #1

— THE GOLDEN RULE —

VERIFY AND
THEN TRUST

Q O

AUTHORITIES | QUOTATIONS | FACTS . CALCULATIONS

“ ‘ EVERY Al DRAFT SHOULD BE REVIEWED BEFORE m | THE LAWYER—

~ IT BECOMES YOUR WORK PRODUCT. [k S
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